Approved For Release 2002/01/29 : CIA-RDP78-04974A0001

S

-

2 (7
A

42 duse 156 STATINTL

TO 1 GOLOSEL J. O. LALD
CHIEF, DHGINESR DNPELLICAUNCH DIVISIN
CHIS W T IVIERS

SUBJECT:  Heimbursement for JATLS Eepreduction

1. Referenco is msdo to vour letter dated 7 June 1249, your
ile Yo, N IY, addressed tw the Ulrector of Ceatral Intelilijence,
ooncerning reimbursessnt for JA{IS map raproduction, whish was brought
o oy attention,

2. Sssed upem correspomdence on reeord and a furiior coaplate
1y o this prejoct, it is now understosd by officials concerned
with the adainietration of this progres that the Central Intellijesce
Acency w11l reisturse ihe Aroy lep Service for this work, axd in
arlsr to avold fubture misundersteniings rogarding relsbursercuts, all
wrl requests that will be indtisted by the Central Intelllyanoce Apenc;
aftor tulw date W1 be processod Ly official purcinse ordors.

$. He rogret ihe incoavenionce maused you by the rolurn for cans
collatiom ~f your G411 Ho, 777=49 in the amount of §711.50. The
rousher is el sroecsssed for payment.

Le Hae BAUSDEHE
Budget Officer
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22 Jupe 1949

Instructions for Hendling JAXIS and XIS map reproduction regquests that
are scheduled for processing by the Army MHap Service

1., This procoduro is establishod for the purpose of assuring that
funds will be available to meet reimburserwent billings by the Army lap
Service for certain JANIS and NIS map reproduction work requested by
CIA and also that adequate administrative controls will be maintained
for orderly financiml processin;,

2, Basic Intelligence, ORR, will comtimue to prepare letiers of
request as at present for both reimburssble and non-reimbursabls work,
as applicable, and will forward the orizinal and one carbon to the
Services Office, Reproduction Branch. In addition to complete job
specifications, the letters will cite the sllotment account symbol to
be Cmg’do

3. Reproduction Branch will estimate project costs as required,
enter this amount upon both copies and Forward the carben to the OHE
Administrative Officer for posting ths estimated obligation to the
nemorandun allotment control record,

4. Reproduction Branch will retain the orijinal regquest for its
records and will process & standard requisition for supplies or service,
Form Ro. 36~7, in the regular manner, and forward it to the Services
Office, Supply Branch for preparation of a purchass order. Requisitions
will specify the South Building as the delivery point.

5. ©Bupply Branch will prepare the Agency purchese order on the basis
of the requisition received from the Reproduction Branch. Following the
usual procedure, P, 0., obligation coples will be forwsrded to the Fiscal
Branch, Accounting Division., But deviating from the normal custom, the
P. O, recoiving copies that are usually sent to the warehouse will be
forwarded to Reproduction Branch officials in the South Building which
will be the receiviag point for mep repreduction materials processed by
the Army Map Service.

6. Aocounting Division will obligate funds in the regular nanner,
retaining the finance sction copy and returning the copy stamped
"encumbered” to the Supply Branch, indicating availability of funds,

7. Reproduction Branch will be responsidble for receiving the finished
product and transm:tting receipt informetion for accounting purposes.
Upon receipt of the requested material, the Rasproduction Branch will
enter appropriate receiving information upon the P, 0, receiving copy
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and will trensmit it together with any other applicable receiving
documents to the Fiscal Branch, Fiscal Processing Division, Central

8. In cases of partiel deliveries, the Reproduction Branch will
forward ap ropriate receiving data currently, by office memorandum,
meikin; reference to the comritment (P. 0.) document by date, number
and the allotment ascount symbol. The P, 0. receivinz copy will be
held for reporting the inforwation to the Fiscal Branch concerning
final delivery,

9. A5 of this date, & number of work orders are in process &t the
Ariiy ¥ap Service for which no funds nawve been obligated. It is requested
that the Reproduction PBranch, in coordination with Basic Intelligeuce
and the Supply Eranch, assenble the pertinent informetion for obligation
purposes including the JAIIS and KIS reference numbers, work reguest
dates and respective costs estimates of esach, eand deliver it to the
Accounting Division,

Fa B, SAUNTERS
Budget Officer
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